
 
 

Make sure you regularly check for your free updates by 
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email support@mybiz.co.uk. The MyBusiness team will be happy to answer any of your questions.  

 

 

 

From the homepage select ‘Accounts’ on the left hand menu 

 

Now select ‘VAT Codes’ 

 

Adding A New VAT Code 
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Select ‘Add’ in the bottom right hand corner 

 

In the ‘Code’ area, enter what you would like the new VAT code to be referred to. Then below enter the % of 

the new VAT code. Make sure Active is selected and then click save. Your VAT code will now be available 

during invoice entry. 

 


